The Ten P™ Planning System from Craig Nathanson
Getting more out of your time and your life

“The day is of infinite length for him
who knows how to appreciate and use it”
... Goethe

The keys to time management the Ten P way are:

» The big picture: What are you trying to ac-
complish?

» The process: How will you align your big-
picture goals with your monthly, weekly, and
daily to-do lists?

* The system: What overall system drives your
time management behavior?

Hint: When you have a good sense of your values

: and goals, and you are self-aware, you accom-
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Getting more out of your time and your life

This workshop will cover:

» How to step back and become more self-
aware

* How to put a personal planning system
in place

* How to implement planning tools and
methods that work

» How to avoid the top10 mistakes that we
make with our time

* How to implement productive time man-
agement strategies that are meaningful
and useful

» How to eliminate tasks that don’t add

: value
About Craig: » How to select the right software and/or
materials for effective time management

* How to implement new strategies for ef-
fective leadership —and save time
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